
The course  comes wi th  fu l l  course  notes.   Each chapter  has
v ideo lectures  recorded by  a  F i rst  In tu i t ion  tutor ,  as  wel l  as

spreadsheet  pract ice  for  you to  test  what  you have learned and
apply  your  knowledge to  a  spreadsheet  scenar io .  

​

Th is  course  has been des igned for
both  spreadsheet  beginners  and
competent  Excel  users .   Depending
on your  exper ience ,  you can e i ther
work  your  way through the  s ix
chapters  in  order  or  s tar t  midway
through the  course.  

I t  is  important  for  both  account ing  students  and profess ionals
work ing in  the  f inancia l  sector  to  have at  least  a  bas ic
understanding of  spreadsheet  funct ional i ty .

By  tak ing th is  course  you wi l l  not  on ly  learn  sk i l ls  that  speed
up dai ly  tasks ,  remove er rors  f rom calcu lat ions and could  one
day impress your  employers  and col leagues -  but  i t  wi l l  a lso
increase your  d ig i ta l  l i te racy ,  he lp ing you to  perform bet ter  on
computer  based examinat ions and therefore ,  improv ing your
accountancy  exam pass rates .  



The course  star ts  of f  wi th  bas ic  pr inc ip les  inc lud ing
common terminology ,  shortcuts  and basic  funct ional i ty .   I t
then progresses to  formatt ing  and basic  formulae ,  before
invest igat ing  more  advanced formulae l ike  'VLOOKUP'  and
' IF '  funct ions.  The course  concludes by  look ing at  data
manipulat ion  inc lud ing a  comprehensive  gu ide  to  p ivot
tab les .  

Chapter  1 :  Bas ic  pr inc ip les  of  spreadsheets
Chapter  2 :  Formatt ing
Chapter  3 :  Bas ic  formulae
Chapter  4 :  Advanced formulae
Chapter  5 :  Manipulat ing  data
Chapter  6 :  Pract ice  exerc ise

Al l  the  sk i l ls  learned in  th is  course  are  ext remely  va luable
to  students  dur ing  the i r  s tudies  and remain  appl icable
dur ing  the i r  career .  Chapter  6  conta ins  a  f ina l  pract ice
exerc ise  which ut i l ises  the  var ious sk i l ls  learned in  th is
course.

The F i rst  In tu i t ion  tutor  has  prov ided solut ions to  each
exerc ise  and inc ludes a  v ideo debr ief  for  the  f ina l  pract ice
exerc ise ,  so  students  can fo l low the  spreadsheet  expert ’s
method and compare  i t  to  the i r  own.  

To reg ister  -  v is i t  us  at :   www.advantagecar ibbean.com


